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SYKESVILLE HISTORIC DISTRICT COMMISSION
Town of Sykesville

7547 Main Street

Sykesville, Maryland 21784

Telephone:  (410) 795-8959

Fax:             (410) 795-3818


TO: All Persons Applying to the Historic District Commission for Permit Approval
The Sykesville Historic District Commission meets on the fourth Tuesday of each month for the purpose of reviewing applications for permit approval. 

The deadline for submitting applications is 4:00 P.M. on the second Tuesday of the month.  If the application is not complete it will be postponed until the next regularly scheduled meeting. Applications will NOT be accepted after 4:00pm on the second Tuesday of the month.

The deadline is necessary for the Commissioners to review all aspects of your application and to allow time for you to make changes to the application, upon the request of the Commission or the Town Secretary.

It is strongly recommended that you meet with me one (1) week before the deadline to review your application and plans.

PLEASE NOTE: the Commission at its regular meeting the following month reviews applications received after 4:00 P.M. the second Tuesday of the month.  

The Sykesville Historic District Commission was created to preserve Sykesville’s past and is here to help you.

Please feel free to call me personally if you have any questions.

Sincerely,

George Carter, Chairperson (410) 795-8959 

MEMORANDUM

 

TO:
Persons Desiring To Make Alterations to and/or Construct in the Town of Sykesville Historic District

                           
 Attached is information and/or items that you will need to complete prior to any work being done within the Town of Sykesville Historic District.

                           
REVIEW PROCESS: 
         

1.
Submit fully completed and executed permit applications, along with any drawings or photographs that may be necessary, to the Town Zoning Administrators Office in the Sykesville Town House by 4 P.M. on the second Tuesday of the month for hearing by the Historic District Commission the same month.

                   
2.   
The Historic District Commission meets at 7:00 P.M. on the fourth Tuesday of each month, or as scheduled by the Commission at the Sykesville Town House, 7547 Main Street.

                   
3.   
For more information, please contact the Town Zoning Administrator at 795-6390.

                            
APPLICATIONS: 
                   
1.   
Application For Certificate of Approval

                   
2.    
Sign Application- Both application for certificate of Approval and sign application must be submitted if applying for a sign.

A $15.00 non-refundable fee must accompany each and every application for residential properties in the Historic District.



A $25.00 non-refundable fee must accompany each and every application for commercial properties in the Historic District



A $50.00 non-refundable fee will be charged for work in progress without a permit. 

 CODES:

                   
1.    
 Chapter 93-Historic Districts

                   
2.    
 Chapter 180-89. Signs

                          GUIDELINES:
                   
   1.    
   Guidelines for Alterations and Construction       
  



   2.    
    Signs

Sykesville Historic District Commission

APPLICATION FOR CERTIFICATE OF APPROVAL

TO: The Town of Sykesville

        Historic District Commission

        C/o Dawn M. Ashbacher, Town Manager

        7547 Main Street

        Sykesville, Maryland 21784

1.  NAME OF APPLICANT: ___________________________________________Tel.#___________ 

        a.  Is Applicant the Owner of the Property?    ____ Yes     ____ No

        b.  If not, Name of Owner: _________________________________________Tel.#___________

2.  PROPERTY ADDRESS: ___________________________________________________________

3.  SEND NOTICES TO (include name, complete address, and telephone number):

        a.  Owner_____________________________________________________________________

        b.  Applicant/Agent_______________________________________________________________

        c.   Contractor___________________________________________________________________


 FOR OFFICIAL USE ONLY            

Application # _________

Date received: _________ Received by: _________ Fee Paid: __________ Date Paid: __________

MEETING DATE: _______________ Continued date (s): _________________________________________

_____ Postponed (reason): __________________________________________________________________

_____ Approved

_____ Approved, with conditions (see letter attached)

_____ Disapproved (see letter attached)

SIGNED: _____________________________________, S.H.D.C.     Date: ____________________________
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4.  Application is made as outlined below, and with supporting material for a Certificate of Approval for: (describe in detail all work being performed.)






5.  Check items requested:

____a. Minor alteration or repair

____b. Sign or graphic display (PLEASE COMPLETE SIGN APPLICATION)
____c. Renovation and/or major addition. * see additional information *

____d. New building project. *see additional information*

____e. Fencing, wall, or permanent landscape alteration/addition

____f.  Other (please specify):_____________________________________________________

6.   All requests for review or approval shall be accompanied by the following submissions:
a.
Building permit application

b. 
Location map, indicating property location

c.
Current photograph of property and/or current photographs of item(s) to be considered.

d.  
Site plan of property drawn to scale, indicating location of items to be considered.

e.   
Sample(s) of manufacturer’s literature indicating material, color, texture, and/or scale of items proposed


f.   
Literature regarding installation or proposed methods of installation, if applicable.
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*Additional information as follows: 

Renovation and or major addition-scale drawing indicating size, type, and extent of work

New building project-scale drawings not less then 1/8” to a foot, of all elevation, a colored rendering, and/or a model to scale capable of indicating all items requiring exterior review.

Demolition - letters and/or reports, including structural conditions, reports (when required) providing need for removal, and plans indicating how space will be treated following removal.  If the space is to be improved, a separate accompanying application for such improvements must be attached.

All applications must be accompanied by supporting materials as may be required for the Commission to properly evaluate the proposed changes.  The Commission may require additional information.  ALL ITEMS NOTED IN NUMBER 6 ABOVE MUST BE SUPPLIED BEFORE AN APPLICATION CAN BE CONSIDERED.
Owners Certification
I certify that I am the owner of the above referenced property and that I hereby make application for the Town of Sykesville Historic Commission approval of the above referenced changes and that all of the information provided above is correct and all work will be done in accordance with the Commissions approval.  My agent or I will appear in support of this application at the Commission meeting on _____________at the Sykesville Town House, 7547 Main Street, Sykesville, Maryland.

_____________________________________________

Print Name

_____________________________________________

Signature

Agents Certification

I certify that the above referenced owner has authorized me to act as his/her agent and to hereby make application for the Sykesville Historic District Commission approval of the above referenced changes on his/her behalf and that all of the information provided above is correct and all work will be done in accordance with the Commissions approval.  I will appear in support of this application at the Commission meeting on __________at the Sykesville Town House, 7547 Main Street Sykesville, Maryland.

_____________________________________________

Print Name

_____________________________________________

Signature
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THE TOWN OF SYKESVILLE

ORDINANCE NO.   217  


CODE REPLACES ORDINANCE

AN ORDINANCE to repeal Ordinance 215 regarding the Historic District and the Historic District Commission and reenact readopting the same with amendments; such amendments to repeal and remove existing guidelines for the Historic District Commission and adopt and incorporate by reference The Secretary of The Interior’s Standards For Rehabilitation and the Town of Sykesville Historic District Design Guidelines (2000) in their place. 

WHEREAS, the Town of Sykesville (the “Town”) is a municipal corporation of the State of Maryland, organized and existing under the Charter adopted in 1965 contained in the Public Local Laws of Carroll County, 1976 Edition, as amended; and

WHEREAS, pursuant to Article 23A of the Annotated Code of Maryland, Article 66B of the Annotated Code of Maryland and the Charter of The Town of Sykesville, the Town is empowered to provide zoning and subdivision regulations affecting historic properties within the incorporated boundaries of the Town and to provide for a Historic District and a Historic District Commission.

WHEREAS, the Mayor and Town Council wish to clarify and reconfirm the Town’s policies and practices regarding its utilization of the Secretary of the Interior’s Standards for Rehabilitation as the Historic District Commission’s design guidelines, the required criteria for qualification to be a member of the Historic District Commission, and the appointment process for appointing members to the Historic District commission.

BE IT ENACTED AND ORDAINED by the Mayor and Town Council of the Town of Sykesville that Ordinance 215 is hereby repealed regarding the Historic District and the Historic District Commission and reenacted readopting the same with amendments a new Historic District Ordinance as follows:

SECTION 1.

Findings.


The preservation of sites and structures of cultural, historic, architectural, or archeological significance together with their appurtenances and environmental settings is a public purpose in this Town.  The Mayor and Council of the Town of Sykesville believe that the public interest and convenience requires the preservation and protection of certain places and areas of history interest, exterior architectural or archeological features and examples of the types of architecture found in older areas of the Town of Sykesville.

SECTION 2.

Purposes.


The purposes of this Ordinance shall be:

A.  To safeguard the heritage of the Town of Sykesville by preserving sites, structures, or districts therein which reflect elements of cultural, social, economic, political, archeological or architectural history;

B. To stabilize and improve property values of such sites, structures or districts.

C.  
To foster civic beauty;

D.
To strengthen the local economy;

E.
To promote the preservation and appreciation of the sites structures, and districts for the education and welfare of the residents of the Town of Sykesville and Carroll County.

SECTION 3.

Legislative Authority.


The Mayor and Town Council of the Town of Sykesville derive authority for this Ordinance by virtue of the terms of the State of Maryland District Act, Article 66B, Sections 8.01 through 8.15, 1988 Repl. Vol., 1995 Cum. Supp., as amended from time to time.

SECTION 4.

Definitions.
A.
“Structure” means a combination of material to form a construction that is stable; including among other things, buildings, stadiums, reviewing stands, platforms, staging, observation towers, radio towers, water tanks and towers, trestles, bridges, piers, paving, bulkheads, wharves, sheds, coal bins, shelters, fences and display signs visible or intended to be visible from a public way.  The term also includes natural land formations and appurtenances and environmental settings.  The term shall be construed as if followed by the words “or part thereof”.

B.
“Appurtenances” and “environmental settings” include walkways and driveways (whether paved or not), trees, landscaping, pastures, croplands, waterways, and rocks.

C.
“Site” means the location of an event of historic significance or a structure, whether standing or ruined, which possess historic, archeological, or cultural significance. 

D.
“District” means a significant concentration, linkage, or continuity of sites, structures, or objects united historically or aesthetically by plan or physical development.

E.
“Demolition” includes any willful neglect in maintenance and repair of a structure, not including any appurtenances and environmental settings, that does not result from financial inability to maintain and repair the structure and that threatens to result in any substantial deterioration of the exterior features of the structure.

F.
“Routine Maintenance” means work that does not alter the exterior fabric or features of a site or structure and has no material effect on the historical, archeological, or architectural significance of the historical site or structure.

SECTION 5.

Town of Sykesville Historic District Established

The Town of Sykesville Historic District shall consist of one (1) district.  The district covers the area as shown on the Historic District map, which is hereby incorporated as part of this Ordinance (the “Historic District”).

SECTION 6.

Commission Established; Membership: Quorum.

A.
The Mayor and Council of the Town of Sykesville hereby create a commission to be called the “Historic District Commission” (“Commission”).

B.
The Commission shall have a membership of seven (7) persons, all of whom possess a demonstrated special interest, specific knowledge, or professional or academic training in such fields as history, architecture, architectural history, planning, archeology, anthropology, curation, conservation, landscape architecture, historic preservation, urban design or related disciplines and agree to serve on this Commission.

C.
The criteria for Commission membership under the category of “demonstrated special interest” may be satisfied either by formal training in one or more of the fields listed in Subsection (a) of this section, or membership in a preservation-related organization.  The criteria for membership under the category of “specific knowledge” may be satisfied by formal, post-secondary education, employment or practical experience in one or more of the above-listed fields.  The criteria for Commission membership under the category of “professional or academic training” may be satisfied by, at a minimum, two years experience as a professional or a bachelors degree in one or more of the above-listed fields.

D.
The member shall be appointed for terms of three (3) years each except that in making the initial appointments, some appointments shall be established for less than three years in order that, as these initial terms expire all subsequent appointments shall be for three (3) years and shall not expire at the same time.  Members of the Commission are eligible for reappointment.

E.
Any member of the Commission may be removed by the Mayor with approval of the Council, after a public hearing, for inefficiency, neglect of duty or malfeasance in office.  The Mayor shall file with the Town Clerk a written statement of the reason or reasons for the removal.

F.
Any vacancy on the Commission shall be filled by the Mayor with approval of the Council upon recommendation by the Commission for the unexpired term of the particular position.

G.
A majority of the then members of the Commission shall constitute a majority for the transaction of business, and a majority vote of the members present shall control any action of the Commission.

H.
The Commission, on behalf of the Town, shall have the right to accept and use gifts and donations made to the Town or to the Commission for the exercise of the Commission’s functions.  Gifts or donations shall not be made directly to a Commission member, nor shall such gifts or donations otherwise violate any Town, State, or Federal laws regarding ethics or conflicts of interest.

SECTION 7.

Architectural Easements.


The Commission may require, as part of a permit approval, that easements in connection with individual sites or structures or with sites or structures located in or adjacent to the Town’s Historic District be granted to the Town.  Such easements may grant to the Town, the commission, the residents of the Historic District, and the general public the right to ensure that any site or any structure and surrounding property upon which it is applied is protected, in perpetuity, from changes which would affect its historical, archeological, or architectural significance.

SECTION 8.

Application to Commission Required.


A.
Before the construction, exterior alteration, reconstruction, moving or demolition of any site or structure within the Historic District, any portion of which is visible or intended to be visible from a public way, the person, individual, firm, or corporation proposing to make the construction or change shall file with the Commission, through the Town Clerk, an application for permission to construct, alter, reconstruct, move or demolish the site or structure.  Every such application shall be referred to and considered by the Commission and accepted or rejected by the Commission.  An application, which is identical to a rejected application, shall not be resubmitted within a period of one year after the rejection.  No permit for any such change may be granted until the Commission has acted thereon as hereinafter provided.


B.
The Commission may recommend and the Town may adopt, by resolution, rehabilitation and new construction design guidelines consistent with those generally recognized by the Maryland Historical Trust.  Guidelines may include design characteristics intended to meet the needs of particular types of sites, structures, and districts, and may identify categories or changes that are so minimal in nature that they do not affect historic, archeological, or architectural significance and require no review by the commission.  The Commission in its review of applications shall utilize these guidelines.

SECTION 9.

Commission Considerations.


In reviewing applications, the commission shall give consideration to:


A.
The historic, archeological, or architectural significance of the site or structure and its relationship to the historic, archeological, or architectural significance of the surrounding area.


B.
The relationship of the exterior architectural features of a structure to the remainder of the structure and to the surrounding area.


C.
The general compatibility of the exterior design, scale, proportion, arrangement, texture, and materials proposed to be used.


D.
Any other factors, including aesthetic factors, which the commission deems to be pertinent.

SECTION 10.
ADDITIONAL CONSIDERATIONS; RANKING; DESIGN GUIDELINES.


A.
The Commission shall consider only exterior features of a structure and shall not consider any interior arrangements.  Also, the Commission shall not disapprove an application except with respect to the several factors specified in this Section and in Section 9 above.


B.
The map entitled “Historic District Sykesville, Maryland 1995”, attached to this Ordinance, is hereby adopted as a guide to the ranking of the significance of buildings in the Historic District.  The map shall be utilized as a guide for the Commission’s decisions under this Ordinance.


C.
The Commission’s decision shall be guided by The Secretary of The Interior’s Standards For Rehabilitation and by the Town of Sykesville Historic District Design Guidelines (2000), the provisions of which are hereby adopted and incorporated herein by reference.

SECTION 11.

Standard for Judgment.
The Commission shall be strict in its judgment of plans for sites or structures determined by research to be of historic, archeological, or architectural significance.  The Commission shall be lenient in its judgment of plans for sites or structures of little historic, archeological or architectural significance, or for plans involving new construction, unless such plans would seriously impair the historic, archeological, or architectural significance of the surrounding site or structure.  The Commission is not required to limit construction, reconstruction, or alteration to the architectural style of any one period.

SECTION 12.

Structures of Unusual Importance.
A.
If an application is submitted for construction, reconstruction, or alterations affecting a site or the exterior appearance of a structure, or for the moving or demolition of a structure, the preservation of which the Commission considers to be of unusual importance to the Town of Sykesville or Carroll County or of unusual importance to the entire State or nation, the commission shall attempt, with the owner of the structure, to formulate an economically feasible plan for the preservation of the site or structure.  Unless in these circumstances the Commission is satisfied that the proposed construction, alteration or reconstruction will not materially impair the historic, archeological, or architectural significance of the site or structure, the Commission shall reject the application, filing a copy of its rejection with the zoning Administrator and the Carroll County Office of Permits and Inspections.


B.
If an application is submitted for construction, reconstruction, or alteration affecting a site or the exterior of a structure or for the moving or demolition of a structure that the Commission considers to be of unusual importance and no economically feasible plan can be formulated, the Commission shall have ninety (90) days from the time it concludes that no economically feasible plan can be formulated to negotiate with the owner and other parties in an effort to find a means of preserving the site or structure. 

SECTION 13.

Structures Valuable for Period of Architecture Represented.


In the case of a site or structure considered to be valuable for its historic, archeological, or architectural significance, the Commission may approve the proposed construction, reconstruction, alteration, moving, or demolition despite the fact the changes come within the provisions of Section 12 of this Ordinance, if;

A.
The site or structure is a deterrent to a major improvement program, which will be of substantial benefit to the Town of Sykesville.

B.
Retention of the site or structure would cause undue financial hardship on the owner; or

C.
The retention of the site or structure would not be in the best interests of a majority of persons in the community.

SECTION 14.

Meetings and Records.
The Commission shall adopt such rules and regulations as may be necessary for the property transaction of its business.   Any interested person or a person’s representative is entitled to appear and be heard at any public hearing conducted by the Commission,

SECTION 15.

Certificate of Approval Required; Time Limit for Approval.

A.
The Commission shall file with the Zoning Administrator and the Carroll County Office of Permits and Inspections a certificate of its approval, modification or rejection of all applications and plans submitted for its review.  Work shall not be commenced on any such project until such a certificate of approval has been filed, and the zoning Administrator and/or the Carroll County Permits and Inspections shall not issue a building permit for such change or construction unless and until he has received such a certificate of approval.

B.
The failure of the commission to act upon a completed application within forty-five (45) days from the date the completed application was filed shall be deemed to constitute automatic approval of the proposed changes unless an extension of this forty-five (45) day period is agreed mutually by the applicant and the Commission or the application has been withdrawn.

SECTION 16.

Nonapplicability to Routine Maintenance and Prior Permits.
Nothing in this Ordinance shall be taken or construed to prevent routine maintenance, customary farming operations, or landscaping which will have no material effect on the historic, archeological, or architectural significance of a designated site, structure, or district.  Nothing in this subtitle affects the right to complete any work covered by a permit or authorization issued prior to the effective date of this Ordinance.

SECTION 17.

Violations and Penalties.
A.
The violation of this Ordinance shall be deemed a municipal infraction, and shall be subject to a fine of up to Five Hundred Dollars ($500.00).  Each day any such violation shall continue to exist shall constitute a separate municipal infraction, subject to an additional fine of up to five Hundred Dollars ($500.00) per day.  Repeat offenses of this Ordinance shall also constitute separate municipal infractions, and shall be subject to separate and additional fines as stated above.

B.
The Commission may recommend, and the Mayor and Town Council may adopt by Resolution, a fine structure for the imposition of fines.

C.
In addition to any other remedies and penalties, upon violation of this Ordinance, the Town, the Zoning Administrator, the Commission or the Board of Zoning Appeals shall have the authority to institute an appropriate action to prevent, enjoin, abate or remove such violation.

SECTION 18.

Right of Appeal.
Any person or persons, firm or corporation aggrieved by a decision of the Commission shall have the right of appeal concerning such decision to the Circuit Court of Carroll County.

SECTION 19.

VALIDITY AND CONSTITUTIONALITY.

If any one or more provisions of this Ordinance shall for any reason be held to be invalid or unconstitutional, in whole or in part, such invalidity or unconstitutionality shall not affect the validity or constitutionality of the remaining provisions.


This Ordinance was introduced at the Town Meeting held on the 13th day of March 2000, and approved for passage by the Council on the 27th day of March 2000, and to become effective twenty-one (21) days from the date of passage.

ATTEST:




THE TOWN OF SYKESVILLE

Lorie Sanders




Jonathan S. Herman, Mayor

Town Clerk

j:\ordinances217

TOWN OF SYKESVILLE
ORDINANCE NO. 179



CODE REPLACES ORDINANCE
      OVERHANGING SIGNS
AN ORDINANCE to amend the Sykesville Zoning Ordinance No.  106   to add thereto a 

 new

Section 13.2.6 to authorize the use of overhanging signs subject to specified design and size standards.

BE IT ENACTED BY THE TOWN COUNCIL OF SYKESVILLE that the laws of the Town of Sykesville include:

SECTION 1.

A new Section 13.2.6 shall be added to the Sykesville Zoning Ordinance No. 106 as follows:

13.2.6.
In addition to any and all conditions imposed in this Article 13.2, the following general regulations shall be observed with respect to overhanging signs on buildings or structures located on Main Street within the Towns corporate limits:

(a)
The applicant shall submit an application for a zoning certificate authorizing such overhanging sign.  The application shall be on a form approved by the Town Zoning Administrator and shall include: (i) Two (2) copies of a drawing which illustrates the building elevation and the exact location of the sign; (ii) two (2) copies of a drawing (to scale) which illustrates sign dimensions, design, contents and other pertinent information as determined by the Town Zoning Administrator; and (iii) a non-refundable application fee of ten dollars ($10.00).

(b)
The following size and height restrictions shall apply to each overhanging sign:

(i)
The signs maximum projection from the building wall shall be 42" providing the sign shall be at least 12" from or inside the curb line or sidewalk edge.

(ii)
The sign must have an 8' minimum height from grade.

(iii)
The sign is subject to maximum height of 42".

(iv)
The sign is subject to a maximum thickness of 6".

(c)
The sign shall not contradict the historic atmosphere of Main Street nor contradict the goals, objectives or policies of the Main Street Master Plan.

(d)
The sign shall be designed, manufactured, assembled and installed with professional workmanship and use high quality materials designed for use in the sign industry.

(e)
The contents of the sign shall be limited to the legal or trade 

name of the business or the actual business product or service sold at the location.  No telephone numbers, addresses or other information shall be permitted on the sign.

(f)
The applicant shall keep the sign in a good state of repair and ensure that it remains properly secured to the building.  Any failure of the applicant to keep such a sign in a good state of repair shall constitute a zoning violation hereunder.  The Town Zoning Administrator, or his designee, shall give fifteen (15) days written notice to the applicant in the event that any such sign shall constitute a detriment to the health, welfare or safety of the public for any reason, including, but not limited to, the failure of the applicant to keep the sign in a good state of repair.  In the event that the status of the sign has not been corrected within fifteen (15) days of the date of such notice, the Town may repair the sign and insure that it remains properly secured to the building, at the sole cost and expense of the applicant.  In the case of any emergency with respect to any such sign, the Town may correct or repair the sign immediately, without notice to the applicant, and at the sole cost and expense of the applicant.

(g)
Any person aggrieved by the decision of the Town Zoning Administrator may appeal such decision in accordance with Article 16 of Ordinance 106, The Sykesville Zoning Ordinance.

(h)
In the event there are any inconsistency between Section 13.2.6 and the remaining provisions of Article 13.2, the more restrictive provisions shall control.

SECTION 2.
This Ordinance shall become effective twenty (20) calendar days from the date of its approval by the Mayor.

THIS ORDINANCE ADOPTED by the Town Council of Sykesville on this 24th day of September 1990.

Signature on File






Signature on File
Lorie Sanders






Jonathan S. Herman, Mayor

Town Clerk       

Sykesville Historic District Commission
SIGNS
A signs purpose is to convey a visible message about goods or services.  A good sign identifies a place of business or activity, communicates clearly, and is compatible with the building and streetscape where it is located.

In order to install a sign within Sykesville Town limits, an applicant must first obtain an approval permit from the Town Zoning Administrator.  Signs to be located within the Historic District must also be reviewed by the Historic District Commission.  Applicants must provide complete information about the proposed sign, including:

1.  size

2.  shape

3.  colors

4.  lettering

5.  materials

6.  method of illumination, if any

7.  location on building or lot

and any other significant feature of the sign.  Drawings are strongly recommended.

Recommended standards are as follows:

A.
SIZE
    Signs should be proportional to the facade of the building where they are to be installed, especially in relation to architectural elements on the level where the sign will be located.  Oversized signs, which cover windows, cornices, trim, or other important features are discouraged.

B.
DESIGN
                A simple, forthright design is usually best.  The use of symbols or pictures appropriate to the business or organization makes an interesting sign and communicates more graphically than just words.  Standard national franchise signs, which are out of proportion with the building or streetscape, are not recommended.

C.
COLOR
    Sign colors should harmonize with the shades of the building, with muted colors used as the background, and light or dark lettering and artwork.  Fluorescent colors are to be avoided.

D.
LEGIBILITY
                Signs should be made in a professional manner.  Avoid homemade signs.  Lettering style, color, logo, artwork, and overall design of the sign should combine to convey an image of the business or organizations.  Lettering should not cover more than 75% of the surface of the sign.  Well-spaced small letters are more legible than large letters cramped into a small space.

  E.
MATERIALS
    Signs should be constructed of durable, non-glare materials that are compatible with the 

building and streetscape.  Frames, mounting bolts, suspending wires, and brackets should be integrated into the design of the sign; they should not harm the building or detract from the sign.  Rustic or primitive cut lettering is discouraged.  Signs must be kept in good repair and remain properly secured.  

F.
LIGHTING
    Lighting should be shielded to prevent glare.  Lights should be constant and of low intensity.  Flashing elements and large neon lights or panels are inappropriate.  A lighting system, which keeps the sign an integral part of the buildings facade is recommended.

G.
PLACEMENT
     Signs should be placed flat on the building or suspended from a bracket at a 90 angle from the building.  They should complement the sites architecture, and should not hide or obscure important architectural features such as windows, cornices, doors, or lintels.  Signs, which would damage important features during installation or removal, will be disallowed.  Signs should advertise only the actual business, service, or organization located on the property.

Additional help and information on planning signs is available.  Contact the Town Zoning Office or the Historic District Commission by calling 795-8959 during regular business hours.

The Sykesville Historic District Commission has many materials for anyone considering making a change to a building, site, or landmark within the Historic District, free of charge, which are available, free of charge.  The Commission can be reached by calling the number above.

SYKESVILLE HISTORIC DISTRICT COMMISSION
SIGN APPLICATION
TO:
Town of Sykesville

Historic District Commission

c/o Dawn M. Ashbacher, Town Manager

7547 Main Street

Sykesville, Maryland 21784

Application is made as outlined below and with supporting material for a Certificate of Approval for a sign as described below.

Applicants Name______________________________________________________________

Address______________________________________________________________________

Phone______________

Owners Name________________________________________________________________

Address______________________________________________________________________

Phone______________

Address of Property____________________________________________________________

Describe Existing Structures on Property____________________________________________

_____________________________________________________________________________

Describe Adjacent Structures______________________________________________________

Describe Proposed Sign.  Include in this description the size and shape, color(s), materials, lettering style and size, location on the building or lot, means of illumination (if any) and any other significant feature of this sign.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

List Sizes of All Existing Signs_____________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Estimated Cost of Improvements______________                                        

All applications must be accompanied by any other supporting material as may be required for the Commission to properly evaluate the proposed sign.

All applications must be accompanied by an exhibit drawn to scale showing the size of the proposed sign in relation to the building or site and sketches indicating location of sign, details of construction, colors and/or texture are required.  Dimensions, such as ground clearance, length, height, width and projection should be clearly indicated.

All applications must be accompanied by an exhibit indicating the size and style of letters, spacing, message, lighting, methods of support, all keyed to physical examples and showing the materials and finishes to be used shall be provided.  

Owners Certification
I certify that I am the owner of the above referenced property and that I hereby make application for the Town of Sykesville Historic District Commission approval of the above referenced changes and that all of the information provided above is correct and all work will be done in accordance with the Commissions approval.  My agent or I will appear in support of this application at the Commission meeting on __________________at the Sykesville Town House, 7547 Main Street, Sykesville, Maryland.

_______________________________


____________________________

Print Name






Signature

Agents Certification
I certify that the above referenced owner has authorized me to act as his/her agent and to hereby make application for the Sykesville Historic District Commission for the above referenced changes on his/her behalf and that all of the information provided above is correct and all work will be done in accordance with the Commissions approval.  I will appear in support of this application at the Commission meeting on_______________at the Sykesville Town House, 7547 Main Street, Sykesville, Maryland.

________________________________


_____________________________

Print Name






Signature


FOR OFFICIAL USE ONLY
Application #__________


Date Received __________

Meeting Date__________


Fee Paid _______________

Date Paid ______________

Sykesville Historic District Commission
GUIDELINES FOR ALTERATIONS & CONSTRUCTION
These guidelines are for your information when doing work within the Sykesville Historic District.  The Historic District Commission must first approve any exterior alterations or construction.  Examples of work requiring Commission review are:

1.  Porches



6.  Siding or other changes in materials for walls

2.  Sidewalks



7.  Removal of trees

3.  Outside doors and windows
8.  Demolition

4.  Zoning changes


9.  Building additions including signs

5.  Fences

Every reasonable effort should be made to find a compatible use for a property that requires a minimum of alteration to the building or site.

The distinguishing original qualities or character of a structure or site should not be destroyed.  The removal or alteration of any historic material or distinctive feature should be avoided if possible.

All buildings should be seen as products of their own time.  Any alterations that have no historical basis and seek to create an earlier or later appearance shall be discouraged.

Changes, which may have taken place in the course of time, are evidence of the history and development of a building and its environment.  These changes may have acquired significance in their own right.

Distinctive stylistic features or examples of skilled craftsmanship, which help to characterize a building, shall be treated with sensitivity.

Deteriorated architectural features should be repaired rather than replaced whenever possible.  If replacement is necessary, then the new material should match the material being replaced in color, texture, design, and other visual qualities.

Replacement of missing features should be based on accurate duplication of those features, substantiated by historic, physical, or pictorial evidence.  Replacements based on conjectural designs or the availability of architectural items from other buildings or sites.

The surface cleaning of structures should be done by the gentlest means possible.  Sandblasting and other cleaning methods that damage building materials should not be used.

Every reasonable effort shall be made to protect and preserve any archaeological resources affected by, or adjacent to, a project.

Contemporary design for alterations and additions and new construction may be permitted when such alterations or constructions do not destroy significant historical, architectural, or cultural materials, and when the design is compatible with the size, scale, color, materials, and character of the property and the neighborhood.

(These guidelines have been adapted from the Secretary of the Interiors Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings.) 


Sykesville Historic District Commission
THE PERMIT REVIEW PROCESS
The completed permit application, along with any drawings or photographs that may be necessary, should be filed at the Town Zoning Administrators Office in the Sykesville Town House.  The deadline for filing applications is 4:00 P.M. on the second Tuesday of the month for hearing by the Historic District Commission in the same month.

The Commission will review the application at its meeting the following week, at 7:00 P.M. on the fourth Tuesday of the month.

During the public hearing, the applicant will be able to describe what is being proposed.  He or she will be questioned by the members of the Commission and perhaps by any Town staff that is involved.   A decision will then be voted on.  If there are problems in reaching a decision, more information or further study may sometimes be required.  THE COMMISSION WILL MAKE EVERY EFFORT TO REACH A PROMPT AND REASONABLE DECISION.  An application will be acted on no later than forty-five (45) days after it is filed, unless both the applicant and the Commission mutually agree upon an extension of the forty-five (45) day period.

Permit application forms are available at the Sykesville Town House or from any Historic District Commission member.
















